DOCUMENTATION CHECKLIST FOR CONTRACTS

Date:  _________________

Name of Organization:        __________________________________________

Title of Project:                    __________________________________________

_______Articles of Incorporation

_______By-Laws

_______IRS Tax Exempt Letter

_______Current List of Board Members

_______Acknowledgment of Receipt of The County of Hawai‘i Anti-Discrimination and Harassment Policy

_______Request for Information to Establish Vendor File

_______Proof of 1:1 Matching Funds Requirement

_______Tax Clearance for Federal & State

Authorization of position or person who may enter into contract on behalf of the corporation

________  By-Laws

________  Corporate Resolution dated _________________

Corporate Seal

________  By-Laws states corporation has a seal

________  No Corporate Seal 

Verified By: ___________________________

